LAURA ABDO

Lauraabdo2001@yahoo.com
16652 Windsor Court
Lemont, IL 60439

(630) 243-6488

OBJECTIVE

A part-time position in accounting where I can add to the growth and profitability of an organization. 

EXPERIENCE

Deloitte & Touche USA LLP




Downers Grove, IL
Senior Tax Accountant





04/04 – 09/06

· Prepared sales and use tax returns

· Resolved notices due to various tax issues

· Trained on duties and other responsibilities

Ciba Specialty Chemicals Inc.




Tarrytown, NY

Tax Accountant






06/02 – 04/03

· File state and local tax returns

· Created spreadsheets for various tax issues

· Organized filing systems

· Kept records updated

Andersen LLP






Chicago, IL


Tax Consultant






06/00 – 10/01

· Represent national and Illinois corporate clients in both real and personal property tax administrative appeals 

· Prepare proposals for new clients

· Assist partners and managers with development of new products for target clients

· Render opinions concerning the accuracy of property tax assessment

· Participate in recruiting process

· Prepare or file real and personal property tax returns or schedules

· Assist in tax compliance with S-corp, C-corp and partnerships

· Assist in sales tax audit defenses


Leo Burnett, Inc. 





Chicago, IL 

Accounting Intern





11/98 – 05/00

· Responsible for entering, editing, and posting treasury journal entries

· Reconcile treasury general ledger and petty cash accounts 

· Maintain stock certificate database for Leo Burnett, Inc. 

· Coordinate various corporate events for the finance department

Near North Insurance Brokerage, Inc. 


Chicago, IL

Accounting Intern





11/97 – 11/98

· Handle checking, savings, money market and CD accounts

· Enter and pay bills on accounting software

· Complete tax forms


Carson Pirie Scott, Inc. 




Chicago, IL 

Sales Associate






1/95 – 1/96

· Balance cash register

· Sales associate of the month

· Entered sales transactions

· Help customers with purchases

EDUCATION


Loyola University Chicago, May 2000


Major:  Accounting

COMPUTER SKILLS

PeopleSoft, Quicken, QuickBooks, Lotus Notes, Cash Pro, Lightspeed, Lexis-Nexus, Excel, Word, Access, PowerPoint, Outlook, CCH Tax Research, ProSystems, Vertex

